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[Insert Department/Program Name]
Final Grades Form
[Insert Semester]

Course Code and Title: 
Section Number: 
CRN:

Part I: Final Grades of all Students in the Section
	No.
	Student name
	Student ID
	Final Grades
	Letter Grade
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Part II: Grade Distribution and Justification 
1. Graphical Grade Distribution:
Please add the graphical grade distribution: 

2. Justification if the combined grades of A and (B & B+) exceed 40% in the section, if applicable:
	






3. Justification if the combined grades of F and (D & D+) exceed 40%, if applicable:
	





[bookmark: _Hlk184570163]Note: The final grade form will be submitted within 48 hours after the exam is conducted.

[bookmark: _GoBack]   ☐       The final grades have been shared and reviewed by                                                                        
Instructor: 
[bookmark: _Hlk184547752]Name:______________________________ Signature: _______________ Date: ___________
[bookmark: _Hlk184547798]
Program Coordinator/Chair of Curriculum Committee:
Name:______________________________ Signature: _______________ Date: ___________
	
Head of Department:
Name:______________________________ Signature: _______________ Date: ___________
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