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How to access “OAS” application?

* The Online Assessment System is a web-based application that can be
accessed on & off campus on the following link:

» https://oas.qu.edu.ga/

* Login credentials:
» Username: your QU username

» Password: your QU password
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https://oas.qu.edu.qa/

OAS Assessment Flowchart
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® Instructor's Functionalities

An Instructor is ought to:

 Set up an assessment activity planned for a particular semester and prepare it for the
scoring activity to be conducted by Assessors. Setting up an activity requires entering the
activity details by completing the following steps:

» Select an Assessment Activity

» Define the assessment tool.

» Define the rubric to be used.

» Determine the student sample.

» Upload students’ work into the system.

» Review and submit assessment activity details to enable scoring by Assessors.
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OAS Home Screen

* The Online Assessment System link will redirect you to the home screen as
shown below:

2|l

The Online Assessment System

Welcome to Qatar University's Online Assessment Management System. The purpose of the system is to provide faculty with the tools necessary to conduct learning outcome assessment in an effective and efficient way.
This web site is a work in progress, please report any issues, problems, feedback to the support team by sending an email to cas.support@qu.edu.qa
Please also feel free to contact the support team if you need any assistance in using the system.

Please Login to start

© 2010-2016 Qatar University. All rights reserved.
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OAS Login Screen

* The login screen as shown below:

&l

@, Please Enter Your Information

® 2010-2016 Qatar University. All rights reserved.
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Accessing Instructor Functionalities: The “Activity Setup” Menu ltem:

1. Log into the OAS system.

2. From the menu bar under “Measure”, click on the menu item “Activity Setup”.

Home Measure » Reports ~ Administration ~ Help About

Activity Setup {b

Scoring

Qatar University Online Assessment Management System

b Welcome demo

Inorder to prepare an assessment activity ([nstructor):
Click on the Measure menu item from the menubar above, then select Activity setup submenu item to get started, For more information, you can checkthe Instructors's user manuals via the Help manuals,

In order to start assessing an assessment activity (Assessor):
Click on the Measure menu item from the menubar above, then select Scoring submenu itemto get started, For more information, you can checkthe Assessor's user manuals via the Help manuals,

In order to setup your academic program for assessment (Coordinator):
Click on the Administration menu item from the menubar above, then select Program Administration submenu item to get started.

Click on the Define & Plan menu item from the menubar above, then select Program Specification submenu itemto get started.
Click the on Define & Plan menu item from the menubar above, then select Mapping submenu item to get started,
Click on the Define & Plan menu item from the menubar above, then select Planning submenu item to get started,

For more information, you can check the Coordinator's user manuals via the Help manuals,

€ 2010 Qatar University. All rights reserved.
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“Activity Setup” Menu ltem: Prepare an Activity

3. After selecting the “Activity Setup” menu item, a new window opens as shown below.
Notice the left-side menu titled “Prepare an activity”.

Language: English * Logged inas demo *

Home Measure * Reports * Administration + Help About Feedback & Suggestions

Measure ‘ Activity Setu
Prepare an activity .

Select Activity . . . .
! After selecting an assessment activity you can do the following tasks in the same order:

Review and Submit .
1. Select assessment acitivty.

2. Tool setup, i.e. specify the context under which the students are assessed. You may upload the assigned homework or exam or any document relevant to the assessment activity.
3. Choose a rubric or define your own rubric to be used in assessing the student's work.

4. Choose the sample of students. You can pick the students manually or randemly.

3. Fer each student in the sample you may upload his work if possible..

g, Review to make sure that all steps are completed. Submit the activity for assessment by the assigned assessors.

@ 2010-2016 Qatar University. All rights reserved.
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Prepare an Activity: “Select Activity’

4. From the “Prepare an activity” menu, click on “Select Activity” in order to access the list of
all assigned assessment activities planned for assessment in a particular semester.

Language: English ¥ Logged in asdemo ¥

Home Measure ¥ Reports ~ Administration + Help About Feedback & Suggestions

b8 3 easure b ﬂ:ﬂvll:y » ﬁm

Select Activity Select a semester: Spring 2012 N

Learning outcome Context Section Sample size Status Instructors

Review and Submit

02-A06-Fundamental ARCT 111: Graphic

InP ti D u B E
Design Skills Communication I fi Freparation SHio Lser ¢ rrepare

© 2010-2016 Qatar University. All rights reserved.
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Prepare an Activity: “Select Semester’

5. From the drop down list (see figure), select the semester in order to display a list of pre-
assigned and planned assessment activities for the selected semester.

| _

- F . 1 -
Language: English

Home Measure * Reports *+ Administration = Help About Feedback & Suggestions

Semesters’ Dropdown List

b3 b easure b Hcﬂﬂtr 3 ﬁcﬂvltr

Select Activity Select a semester: Spring 2012 -

Review and Submit Jol
. Activities to setup

Learning m] Fall 2010 { Section Sample size Status Instructors

02-A06-Fundal spring 2011

Design Skills In Preparation Demo User # Prepare

4 Summer 2011
Fall 2011

Spring 2012 © 2010-2016 Qatar University. All rights reserved.
Summer 2012

-

————————————————
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Prepare an Activity: "Prepare Button”

6. Upon selecting a specific semester, a table containing a list of assessment activities
planned for that semester is displayed as shown below.

Prepare button enables the “Instructor” to start with the
preparation process of an assessment activity.

Sedact Activity
Beview and Subanit
Leaming ot coame Context

CMPE 365 Microprocessor
Based Des Lab

Fl[a)3 L51 Demo Instractor

CMPE 365: Microprocessor

"
PI(g)3 Based Dwes Lab

L51 Cemo Instractor

View button allows the "Instructor” to display the information
related to an already submitted assessment activity.

Click on the “Prepare” button to start working on preparing an assessment activity.
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Prepare an Activity: “Setup Activity”

7. By default, the “Prepare” button, once clicked, takes you to the “Setup Activity” page, which can be
alternatively reached through the “Setup Activity” menu item from the left side menu.

Fewdhack & Suggeroans

Displays information about
= the selected assessment
activity to be prepared.

- A0 Fradameseal D SN AR ro s fantivedy me bave ancii reoTiral g S T meesral prrncisder L senipn

Corarwe Salbject Comarwe Musber Titde Secmian Sample sice
ARCT 11k Crapkis Cosrrranicaticos 11 LEL |
O This icon

indicates that not all [ Ascsmed gy | miece I Sazapin Stadeunagg ] Studeses’ wark G
required fields are
complete for this
particular step.

@ This icon indicates that all required field=s
are complete for this particular step.

Tool Setup: Allows instructors to specify the assessment tool.

Rubric: Allows instructors to indicate the related rubric.

Sample Students: Instructors select the sample of students as part of the assessment.
Students” Work: Instructors upload the corresponding files for each student.

Tab menu items that allow the instructor to navigate through the required steps. The steps
can be completed randomby without any particular seguence to follow. All reguired fields
are to ought be complete for the assessment activity to be submitted.
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Prepare an Activity: “Setup Activity — Tool Setup Tab”

8. Click on the tab menu titled “Tool Setup”.

E——
Prepare an activity

Review and Submit
02-A06-Fundamental Design Skills: Ability to effectively use basic architectural and environmental principles in design.

Course Subject  Course Numhber Title Section  Sample size
ARCT 111 Graphic Communication II L5351 12

Please, give the tool a description.

Select an assessment tool: | Final Exam {t‘} - + Add new assessment tool

| | £

——— c—oe——ooees

Exit Exam

Exit SMSA

Experiential training
Experiment Design

Final Design Project

Final Essay Reflect on Culturs

Final Exam -

B Save/Update

You can choose your assessment tool from the list. Next, you need to add description and
validate as detailed in the following slide.
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Prepare an Activity: “Setup Activity — Tool Setup Tab” (2)

9. You can also provide a brief description of the assessment activity. The description may be

of help to assessors when they evaluate (score) student’s work.

e
Prepare an activity

Review and Submit
02-A06-Fundamental Design Skills: Ability to effectively use basic architectural and environmental principles in design.

Course Subject  Course Number Title Section  Sample size
ARCT 111 Graphic Communication II L31 12

Please, give the tool a description.

Select an assessment tool: | Final Exam = + Add new assessment tool

The third question of the final exam assesses the related leaming outcome.

| L] Sﬂve;'UPda‘I& |
Once done, do not forget to click on the “Save/Update” button to confirm your changes.
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Prepare an Activity: “Setup Activity — Tool Setup Tab” (3)

10. It is also required to upload into the OAS system a document related to the selected
assessment tool. For example, it can be a copy of an exam or a handout given to
students.

The assessment activity related files

Assessment activity related files:

Size (bytes)

No records found.

Click to =elect a file to upload:

N

Note: The uploaded document can be of any file type, for instance: MS Word, PDF, MS Power Point,
MS Excel, etc...

Maximum fie size should not exceed 4 MB.
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Prepare an Activity: “Setup Activity — Rubric Tab’

11. Next, click on “Rubric” tab item which displays the page shown below:

t ’ Measure ' Activity Setup ' Setup Activity
Prepare an activity

Review and Submit
02-A05-Fundamental Design Skills: Ability to effectively use basic architectural and environmental principles in design.

Course Subject  Course Number Title Section  Sample size
ARCT 111 Graphic Communication II L3l 12

Choose the rubric to be used in assessment

The rubric to be used in this assessment activity: =~ 1- Design Rubric

Select a Rubric: | 1- Design Rubric

Or + Create aNew Rubric | with rubric scale = 4 which is the rubric seale used in the current assessment cycle.

Select
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Prepare an Activity: “Setup Activity — Rubric Tab” (2)

12. You can either (a) select an already predefined Rubric by the OAS Coordinator from the
drop down list or (b) create your own rubric.

Toal Setup Rubric Sample Shadents Students’” work
i
Cheose the rubric to be used in assmsment

The rubsic to be weed in this arsemment activin: | Ple)3

View button allows the "Instructor” to display the
Select s Rubric | | Pl(e])3 : o View ——— details of the selected rubric from the dropdown list.

&

Or + CreateaMew Rubric | with mbricscale = % which iz the rubricscale vied in the corrent azsessment oycle.

Select a Clage

!

Click on Select button in order to confirm the selected rubric from the list.

After choosing your Rubric to be used for the assessment activity, do no forget to click on the
select button to confirm your choice.
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Prepare an Activity: “Setup Activity — Rubric Tab” (3

13. Once you click the “View” button a new panel appears showing the Rubric details.

Choose the rubric to be used in assessment

The rubric to be used in this assessment activity:  Pl(e)3
f
In case the desired rubric Selecta Rubric | | Pi(e)3 . T e

does not exist in the

K

> - ~= 1 i
dropdown list, the instructor T O] + Create a New Rubric ﬁwéth rubric scale = 4 which is the rubric scale used in the current assessment cycle

can click on this button to e -
b create his own new rubric. Select | @ Close
I — : 1
The rubric to be used New Panel ’
f —— ~ "
I Code: Pife)3
Desceintian: Include an embedded assignment in the "Microproceszor-based Design Lab™ course that shows the way in which students can solve a problem in microprocessor using engineering practices. Select a random sample of
TEETET the graded assignment.
Scale: Bl
1 2 3 +
Poor Falr Good Excellent
7 AS&\-;awvzv;:oml‘n mmpro«:ml-ﬁ:nd“dnlzn : 4 A > ‘ . & T ilises o - = = X e
3 g > imi ability to solve an eas bility to solve a problem but wit lity to solve a problem with no
| wsing engineering practices | Poor ability to solve an easy problem Limite ity olve an easy Abllityto s Ive a problem vith Ability to solve a problem with :
Weight 100% : problem some difficulty difficulty
Select ® Close
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Prepare an Activity: “Create New Rubric”

Choose the rubric to be usedin assessment

14. In case you want to create a new rubric, click on “Create a New Rubric” Tk et |

Selecta Rubric | | PI(e)3 A o View

button as shown in adjacent figure. The page below gets displayed.

Or| + CreateaNew Rubric | with rubricscale = 4 which is the rubric scale used in the current assessment cycle.

Select | @ Close

Deletes the specified rubric.

Descriprion

- Design Rubric Delete
- People Bubric : & Delete
- CAD Rubric . Delete
- Technology Rubric 4 Delete
- Communication Rubric E & Delete

&- Critical Thinking Rubric Delete

B e i
. goooc
+ Add Rubric

Updates the
details off
aF the specified

Click on Add Rubric button in order to enter details about your new rubric. rubric.
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Prepare an Activity: “Create New Rubric” (2)

15. To create a new Rubric, fill-in the required fields and click the Save button once done.
Note that each rubric criterion has its own weight where the total weight must sum up to 100.

Poor ' Fair | ' Good ' 'Excellent

-Criterinn 1 - 'description description description description

70

-Criterinn 2 - 'description description description description
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Prepare an Activity: “Setup Activity — Sample Students Tab’

16. To select the sample of students whose work is to be assessed, click on “Sample
Students” tab to access the page shown below :

FEEAETI T E——

Please, select students sample.

Choose the students sample

The Selected Students:

Student Number Student Name Student Major

Mo records found.
< |~ T~ |
+ Add a student - al

stud @ Delete all students
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Prepare an Activity: “Setup Activity — Sample Students Tab”™ (2)

17. You can either select the sample of students from (a) a list, (b) randomly, or
(c) anonymously as shown in the figure below.

[ Manual selection l Random 5election ] Anonymous Selection -
Available Students Selected Students

CMEN: Alkhzami Salman Al- a) Usetheright headed arrows
Harami + - Add to "Add/Add All" students,
CMEN: Aya null Salameh . ’ AddAl and the left headed arrows to
CMEN: Hanan Naif "Remove/Remove Al
Alshammari . - Remove students fromyour selected
CMEN: Khelod Ismail list.
Barakat -Remove All
CMEN: Maha Mohammad
Hassiba ¥
« Submit Selected Students [ Manual selection ] Random Selection l Anonymous Selection -
Select | 12 | studentsrandomly | + GO = (b) Usethis option to add a specified number of students randomly

L
Once done, click on "Submit Selected
Student" button to confirm your

selection. I Manual selection ] Random Selection l Anonymous Selection -

Select 12 | anonymous students ~ G0 = (c)Usethis option to add a specified number of students anonymously
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Prepare an Activity: “Setup Activity — Sample Students Tab”™ (3)

18. After submission of selected list of students, a table gets displayed showing your

selection list as shown in figure below.

The Selected Students: Removesthe

student from

Student Number Student Name Student Major
selected sample.

201102345 Alkhzami Salman Al-Harami In case. "Deleta"
r

button does not

appearnexttoa
student's name,

this indicates that
the studentis

already being
Use this button to opena pop window Use this button to delete all students from assessed.
that displays a list of remaining unselected the sample at once.
students.
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Prepare an Activity: “Setup Activity — Sample Students Tab" (4)

19. The pop-up window for selecting additional students for the sample.

| *Manaal selection | Random Selection [Au:ﬂr.:.*.n-}utf-e.e-mﬂn -

Add student

Stmdent Number Smdent Name Student Major

201000161 Ayva null Salameh CMEN .
: : Click on Add button

200808436 AL CMEN next to a specified

Alshammar]
Khelod Ismail CMEN student name to add
ERTAA o him/her to the list of
i‘-E.l.I'..!. Mohammad CMEN N "ealected Students”.
Hagsiba

201001532
201002118

200907807 :'-_!ia.lrie:n Nooman
Kallel

2010014072 f!a.r_'.'am Jarmal Al- CMER
Ammari

Student Number i

CMEN

201102345

g Deleteallstudents
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Prepare an Activity: “Setup Activity — Students’ Work Tab’

20. Next, click on “Load Students Work” tab which enables you to upload the work of
selected students (soft copy or scanned copy of actual work).

Load Students’ Work

The selected Student

Name & Student's files:

Name Size (bytes) Actions

Alkhzami Salman Al- Mo records found.

Hanan MNaif
Alshammari

+ Choose
== 1 == Clicktuselectaﬁletuuplnad:

201102345

200608436
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Prepare an Activity: “Setup Activity — Students’ Work Tab” (2)

21. You can select a student by clicking select button next to his name, then click on
“Choose” button from the right side panel in order to browse and upload the related files.

blem fn microproces

Towl Setup () 1 Ruhr_cﬁ [ hm.plrifqﬁenu.ﬂ | Students’ work

Load Stodents" Work

201102345

2008083436

This option allows you to arrange
studentsinorder according to
their ID number or name.

R bt S}
Organize - Flew Tolder = 'm" | ﬂ

CMPE Gra — . = . ;
# W Favorites - Libsaries

Tt : "
Drechto Systemn Fold
- P e [ L 4
& Downloads
£F Dvophbox E I Iohammad Sabbagh
Ebem Folded
= Fecent Places & e
. Computer
“ Bl Desktop i System Folde

4 o Librasies
The selected St | * Decurments

Allows you to browse through files to be uploaded.

You may upload one or more files foreach student.
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Review and Submit an Activity

22. Finally, after all assessment activity details are setup, select the “Review and Submit”
menu item from the left side menu.

A new page is displayed which allows you to review the assessment activity details including:
- The selected assessment tool,
- The rubric to be used in assessing (scoring) student work, and

- The selected sample of students with their uploaded work.

After making sure that you have entered all required data, you may type any necessary
comments and click on the “Submit” button as shown in the figure on the next slide.
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Prepare an Activity: Review and Submit an Activity

Clicking on the submit button allows the assessment

- data to be accessible by the assigned assessor(s).
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Final Note

In case there is a need to make any modifications to an already submitted assessment

activity, it is recommended to contact your academic program’s OAS Coordinator.

If needed, the OAS coordinator may return back the assessment activity to the preparation

phase in order to apply your changes.
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Contact Detalls

You can contact the OAS support team on the following:

« Emails: msabbagh@aqu.edu.qga; bouallegue@qu.edu.ga; oas.support@qu.edu.ga
* Phone: 4403 4013 — 4403 6305
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